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How to add another 
account in Outlook app

Add a personal account, for example Gmail, to 
Outlook



2. Click on "Settings."

1. Launch the app Outlook where you 
already have a university account 

connected.



Click "Add Account."



Enter your personal email in the 
Suggested Accounts field. Click 

"Continue."



You will be redirected, then re-enter the 
email address you want to add.



Click "Continue."



Read the terms and conditions and 
permissions carefully. If you agree, 

click "Continue."



If you have done everything correctly, 
your account should appear on the left 

side of the page.
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