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Proposal for the IGA 
grants/projects

Proposal for the grants/projects on the verso3.mendelu.cz portal.

A test proposal was created for explanation only.
The project was randomly established for IGA 2022 PEF Team 
Projects, the principle is similar for other competitions as well.

Other systems

verso3.mendelu.cz


When logging into the system 
at verso3.mendelu.cz you will 

be redirected to the Web Login 
Service.

You need to enter the same
login information as to UIS.

verso3.mendelu.cz


In the case of the first login, 
you will be asked to grant 

consent.



Select My grants/projects in 
the side menu.



On the My grants/projects
page, click New proposal.



Select the relevant 
project/grant group.



After reading all the rules of 
the grant competition, you can 

continue to next screen.

Familiarize yourself with all 
important documents as 

needed.



2. Select a faculty 
from the list.

4. Add project name.

8. You can continue  
after filling all the 

fields.

1. Select your name or the name of 
person who should be the owner of 

the project from the list.

3. Share project on 
specific terms.

5. Select the periods of project (one 
year, two years, etc.)

7. Add keynotes and Annotation.



The Information tab 
contains data from 

previous step.

At any time, you have the 
option for quick check.

You fill in information 
about all the people 
involved in the given 

project in the Team tab.

In the Budget tab, you 
will fill in all funds 

according to the rules of 
the grant competition.

Agenda call will lead 
you to a documents 

from 7th step.



The tabs int the projects 
can differ based on the 

Grant/Project.



In some competitions, there are a different 
items in the Information tab. For example, 
Planned outputs, Classification and others.



You can edit this field by clicking on 
main resolver‘s name.

The same for adding or 
editing co-resolvers.



1. Choose desired person from list.

2. Add or edit contact email if needed.

Same for the co-resolver.

3. Confirm the data 
by click on OK



1. Add comment to the project 
budget.

2. You fill in the table gradually by 
clicking on individual items.

4. The table can be filled Open multi-
cell editing as well.

3. All items must be completed. If the fund 
is not needed, fill in zero.



Each item has a field for the 
amount in whole CZK.

And the justification for the given item.

After entering, the 
Confirm item is required.



When entering items, it is 
better to save 
continuously.



You can insert the necessary attachments 
(e.g., a detailed description of the project) 

here by clicking into the field.



After entering all the data, it is 
needed to save the changes.After saving, the Ask the 

department head for consent 
button will become available. 

The department head approval can be requested if the 
project is completed flawlessly. The check can be 

selected while filling in all items.

After getting the manager's approval, 
the project can be Submitted.
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